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Bathford Church School
Breakfast and After School Clubs

Admission and Fees Policy: 2021 to 2022
The Breakfast and After School Clubs are part of Bathford Church School and registered with Ofsted; our Unique Registration Number (URN) is 109185.  We provide care for current pupils of Bathford Church School.

Registration

When an enquiry is made regarding places at the Breakfast and/or After School Clubs, the parents or carers will be given all the relevant Club information, including:

· Registration form

· Club Handbook (available on our website)
· Behaviour Management Policy 
· Complaints Policy

Booking Procedure

Parents must complete and return the Registration form before their children can attend the clubs.

· Permanent place: Once booked, if a child does not attend for any reason (except illness), you will still be charged for this place. You will still need to inform the School Office via phone or email by 3pm if your child is not attending a session (ie. because of a play date etc).
· Two weeks’ notice of termination or of changes in attendance is required.  If you need to change the days that your child attends, please contact the School Office.  We will try to accommodate such changes wherever possible.
· Please remember to phone/text the Club Leaders on 07856 939201 if you are running late for a pick-up. All other administrative matters should be directed to the School Office (open 8.30am to 4pm).
· Unfortunately, no ‘ad hoc’ bookings can be accepted at the moment.
Fee Structure

The Clubs recognise that childcare is costly, so we encourage eligible parents or carers to claim the childcare element of the Working Tax Credit.

· Fees can be paid thorough ParentPay, by cheque or cash

· The Clubs accept childcare vouchers

· Fees are charged for booked sessions, whether the child attends or not, unless the child is ill

Breakfast Club (7.30am to 9am)
Fees are charged at £4.50 per session

After School Club (3.15pm to 6pm)
Fees are charged at £12 per session
Late collection charge

· There is a charge of £5 per 10 minutes for late collection from After School Club which will be added to total cost of the session.
Payment of Fees

The Clubs will consider requests for variation to payment terms on an individual basis.  Anyone making these requests should contact the school office at the earliest opportunity.  Any queries regarding fees should be directed to the school office.
The school office will email parents reminders once a month to remind parents when fees are due.

If fees are not paid, the Club/school will write to the parent or carer, requesting payment.  If the parents or carers are having difficulty making the payment on time, we recommend arranging a meeting with the school office as soon as possible.
Where there is no explanation for repeated late payment, the school office will contact the parents or carers to discuss payment options.  The Club/school may issue a formal warning to the parent or carer informing them that continued late payment will result in their child’s place at the Club being withdrawn.

If the fees remain unpaid after all the above options have been explored, the Club may have to cancel the child’s place.
Parent/Carer signature …………………………………………………………. Date ……………………………………………………….

Child(ren)s name(s)…………………………………………………………………………………………………………………………………...

Updated March 2021
Once complete, please return this form to Susie Freeman in the School Office or one of the Wraparound Club leaders.

Thank you.
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